
 

 

 

USER INSTRUCTIONS 

OF THE AMNE BOOKING SITE 

 

 

  



New user registration 

If you are not yet registered as a user at the site, you need to get a new login account.  

This is the procedure  

 

Click on Create an account (Chiesi group Only), you will be sent to the following page 

 

Select the country of your branch 

Registration continues the following page 



 

 

 

Fill in the fields of the section, paying particular attention toentering username, password and 

confirm password.  

Username and Password will be the credentials that will allow you to access once the 

registration process is finished.  Store them in a safe place. 

Pressing Save completes the procedure.  

 

 

However, you must wait for confirmation by email, by the operations center, of the activation of 

your account. 

  



Entering new bookings 

 

Using the credentials obtained with the registration you can access your reservations. Enter your 

username and password in the appropriate boxes to enter the following page: 

 

From which you can manage your reservations. With the pencil you can change the reservation, 

with the red X cancel it, with the copy symbol duplicate it for the same services but with a 

different date. 

To add new bookings press Insert, at the top before the table.  

Reservations can be changed or canceled by writing an email to centrale.operativa@amne.it 

For each day, the system accepts a total of up to 15 bookings. For any reservations refused you 

can always call the AMNE operations center or send an email to centrale.operativa@amne.it 
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This is the page of inserting new booking 

 

The boxes marked with arrows allow the choice only between preloaded options, if you have 

different needs, please contact the AMNE operations center.  

The Sharing box (red arrow) allows you to specify if you are willing to share your trip with other 

users to facilitate travel in case of massive influx, such as for a conference or a very large meeting. 

Reservations can be entered up to 48 hours before the service. 

Insertion and booking changes are confirmed by sending an email. 


